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1. Login to IRBNet here

IRBM Innovative Solutions for
Compliance and Research Management

Home The IRBN

o, New User Registration 0 Fargot Your Password?

Test Drive IRBNet

See for yourself...

Demo
Satisfied Members
The Industry's Most Complete Solution
IRBNet's unmatched suite of electronic solutions drives compliance and preductivity for your "Our first electronic meeting went
Administrators, Committee Members, Researchers and Spensors. These powerful research design, so smoothly! It was over so fast
management and oversight tools support your IRB, IACUC, IBC, COI and other Boards with a unified the members didn't know what to
solution do. They just sat there for a few
minuies in disbelier.”

Flexible, Intuitive and Easy to Use
Your own forms. Your own precesses. Your own standards. Powerful reporting and performance metrics - Bruce Day
The data you need. From electronic submissions to form wizards, to agendas, minutes, and more. Qur Director, []ﬂin- oj’ Research Integrity

easy to use, web-based tools are rapidly launched and backed by our best practices expertise and the

industry's leading support team. Marshall University

Secure, Reliable and Cost-Effective

IRBNet's secure web-based solution is accessible to your research community anytime, anywhere. Our
enterprise-class technology is cost-effecti to date institutions of any size

2017 Events - Join Us

. OHRP Research Community -
Eorum (RCF
Miami FL, April6-7

+ Annual AAHRPP Conference
Detroit MI, May 9 - 11

. HCCA Research Compliance
Conference
Baltimore MD, Juned -7 -

Try the demo and see for yourself!

2. Click on “User Profile” in the top right of the screen /

My Projects

Your "My Projects” workspace shows projects that you have created and projects that have been shared with you by other
users on the National Research Metwork. Use Reminders, Tags and Archiving to help organize your workspace and keep it
running smoothly. (Leamn More)

Sean:h:l

Forms and Templates
4 4 1-40f4 p pl
| Greate and Manage Tags | Show Archived Projects (0) | | Project Status View |

¥ 52021 Smile esthetic Tabbas New Project Pending Review &
&
¥ s58509-1 Test Project Schroder New Project Pending Review =
8]
28 new drug...
¥ 564931 Test Project 1 Researcher New Project. Appraved 121082018 (3}
28 pi signature ... [kt)
¥ 54022 Test Project 2 Researcher Amendment/ Pending Review
] Meoxdification
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https://www.irbnet.org/release/index.html

3. Scroll down and click “Add a New Training & Credentials Record

+ Add an Additional Affiliation

(Edit} (Deactivate)
Email irbdefault@mailinator.com

External Accounts

You can add your accounts from other organizations such as CITI to your IRBNet profile. Once you add an external account
to your IRBNet profile, then external information such as training records can be automatically available to you in IRBNet.
| "Leamn More |

» Add an External Account

There are currently no external accounts in your profile.

Training & Credentials

IRBNet allows you to track and share your training records, certifications, resumes and other personal credentials. Cnce
added to your profile, your training and credentials can be easily linked to your projects from the Designer, are accessible by
your project teams and can be quickly accessed and Imr.ked hy Ihe bua:ds that review your projects. Scme boards also
permit you to directly submit your training ang g vou to link these records to specific projects.

+ Add a New Training & Credentials Record 4—/

| Show all Versions |

200131 CY/Resume CVdoex 12/082016 12/082016 Accepted j
084840 &

| submit | X &

Copyright © 2002-2017 Research Dataware. All Rights Reserved.

4. Choose your NIH Training certificate for “Choose File,” and fill out the

appropriate information where asterisked. Click “Attach”

Training & Credentials Record

Profile Owner: Mark Researcher

Attach a document to this Training & Credentials record by clicking the "Browse..." button to locate your document and
then by clicking "Attach".

Document Type: * b Dl
Credits/Credit Hours (if applicubls) I
Effective Date: =
ExpirationDate: [ |[F
File: % [ Choose File | Nofile chosen | &——

* required fields

Note: After you upload your credential, it still must be approved by the IRB Administrator
and may not immediately appear on your IRBNet profile.



5. Log into your project by clicking “My Projects” and selecting your project

My Projec

users on the National Research
running smoothly. (Lean More)

Your "My Projects” workspace shows projects that you have created and projects that have been shared with you by other

Network. Use Reminders, Tags and Archiving to help organize your workspace and keep it

Forms and Templates

Search: |

‘ Search By Tag: | 14

¥ see922 Test Projsct 2

| Cresate and Manage Tags | Show Archived Projects (D) |
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| Project Status View |

Eaxley Work in progress
] {Not submitted)
Tabbaz Mew Project Pending Review
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Schroder New Project Pending Review =
]
Researcher MNew Project Approved 12/08/2016 )
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6. Click “Share this Project” to add any other investigators

Forms and Templates

Project Overview

[57926-1] Test research

[
Research Institution Jack ille University, Jack ille, FL
Title Test research

Principal Investigator Baxley, Will, BM. BA

The documents for this project can be accessed from the Designer.

Project Status as of: 10/27/2017

There is no Project Status information fo display as of 10/27/2017.

Package 57926-1is: Work in progress I4 4 Package 1of1 b bl | Jump ¥ |

This package has not been submitted.

Shared with the following users:

Researcher, Mark.

Jacksonville University, Jacksonville, FL. Full




7. Click “Share”

Share Project

[57926-1] Test research

You may share this project with other Researchers, Committee Members, Administrators and Spensors. You may also send
a ccmplete copy of this project to a Principal Investigator at another site if this is a multi-site project. You may also transfer
project to another individual.

5 option if you wish to share your project with other R hers, C ittee Members, A
our ewn institution er any other institution. Fer example, you may wish to share this pmject with
bers of your research team sa that you may collaborate in lhe design and development of the project, or

ij_ecl Overview with a selected Committee Member or Admil to solicit feedback prior to itting your project for review. You

Designer may provide any individual with Full, Write or Read access.

Shars this Project o o o .

Sign this Package * Multi-site: Use this option only if your project is a multi-site project and you wish to send a complete and

Submit this Package independent copy of this project to a Principal Investigator at ancther site. The local Principal Investigator will be able
= to abtain project documents from the lead site and may modify their copy of these documents (such as consent

Delete this Package forms) to meet the requirements of their local Board. You will be able to monitor the progress of this project at every

Send Project Mail local site. The other local Principal Investigators will also be able to monitor the progress of this project at every local

Project History site (including your own).

« Transfer: Transfer your ownership of this project to another user. In doing so you will relinquish all access to this
project and the designated user will be granted Full access.

Forms and Templates

8. Select Jacksonville University and click “Select Organization”

Share Project

[57926-1] Test research

You may share this project with other users. Sharing a project consists of three steps:

1. Select an organization to display a list of users at that organization.
2. Specify the access that you wish to grant each user at that organization.
3. Save your changes.

Ssarch for an Organization| [Search ][ Clear ]
Organization types to vl - m| m|

Share this Project display Research Institutions Boards Sponsors _

Sign this Package

Submit this Package Inventum Technologies Inc, Columbia, MD -

lowa Western Community College, Council Bluffs, IA

IRB Advisor, Belleville, IL

IRB ME, Anywhere, OR

Ireland Army Community Hospital (IACH), Fort Knox, KY

IU Health Ball Memorial Hospital, Muncie, IN

IU Health Bloomington , Blosmington, IN

Jacksonville University, Jacksonville, FL -

Select Organization

Select an Organization®

* raquired fislds




9. Find the researchers you are looking to add (you will have to scroll down

probably) and select the level of privileges you want to grant each. Click “save”

Share Project

[57926-1] Test research

Specify the access that you wish te grant to each user at Jacksonville University. You should grant each user only the
minimum level of access necessary to perform their work on this project.

Signature Only (Read): Users whose only role is to sign off on preject documentation should be granted "Read”
access. Users with Read access can view project documentation, communicate with the project team and add their
signature. This would typically include advisors, department heads, and cther individuals whe are required to sign off
on the project ion prior to submis but de not ise have a day-to-day role on the project.

= Read: Users that are granted "Read” access can view project documentation, collaborate with other users and add
their signature, but may not edit project documents or perform any other administrative functions.

= Write: Users that are granted "Write” access can view and edit project documents, collaborate with other users and
add their signature, but may nct grant access to other users, submit packages for review or perform any other
administrative functions.

Full: Users that are granted "Full” aceess can perform all functions without restriction. This includes editing project
documents, sharing the project with other users, submitting document packages for review and deleting decument
packages. Only Project Owners with day-to-day responsibility for the project sheuld be granted Full access. Users

with Full access will receive automatic email copies of all preject notifications and alerts that are sent to the Project

Forms and Templates ers.

Researcher, Dan ) Full ) Write ) Read ® NoAccess
Researcher, Eleanor ) Full ' Write ' Read '® NoAccess
Schroder, Rebecca O Full O Write O Read ® NoAccess
Wang, Shu nu ) Full ) Write ) Read '® NoAccess

Each user will be automatically notified that they have been granted access to this project. You may also specify
additional comments to be included in this notification:

Your Comments

Note: If one of your investigators is not showing up on this list, it means that they have not created an account on IRBNet yet.

10.  Go to the Designer tab of your project

Project Overview

[57926-1] Test research

(Edit)
Research Institution Jacksonville University, Jacksonville, FL
Title Test research
Principal Investigator Baxley, Will, BM, BA

The documents for this project can be accessed from the Designer.

Project Status as of: 10/27/2017

There is no Project Status information fo display as of 10/27/2017.

Package 57926-1is: Work in progress I4 4 Package 1oft b bl | Jump ¥ |

Forms and Templates

This package has not been submitted.

Shared with the following users:

Researcher, Mark Jacksonwille University, Jacksom FL




11. Click “Link / Un-Link Training Records

Designer

[57926] Test research

Package: 579261 Work in progress (Not submitted)

o Glick to add a package description or notes.
Step 1: | Hide Form Libraries |

Project Overview Download blank forms, document p and reference to assist you in bling your package.
Dp_nugner_ - Select a Library: | Jacksonville University Institutional Review Board, Jacksonville, FL ¥ \
Share this Project
Sign this Package Selecta D Apglication Form v _
Submit this Package
Delete this Package .

= = Step 2
Send Project Mail your package here. You can add new project documents, revise existing project documents while
Project History

maintaining version history, and link your project team's Training & Credentials tc your package. | Leam mors |

Documents in this Package:

Forms and Templates

Document Type

¥ Consent Form

17.07 24 Dewey Stamped Informed Consent.pd

There are no Training & Credentials records linked to this p | Link / Un-Link Training Records |

[ ERENBREGEGRR] e300

12.  Check the box next to the name of each investigator to “Link” the credential.
Click Save

i )
Link Training & Credentials

[57926-1] Test research

IRENet allows you to link yeur project team's Training & Credentials to your package so that they can be easily accessed
and tracked by the boards that review your package.

| Show All Versions |

lark 200131 CViResume CV.docx 1200812018 Accepted ]
Share this Project

Sign this Package
Submit this Package
Delete this Package

[Save ] [Cancel ]
Send Project Mail

Project History

Forms and Templates

Note: If one of your investigators is not showing up on this list, it means that they have not uploaded their training credentials to IRBNet.

They must follow steps 1 through 4 of this manual to upload their credential and then you will be able to check them.



